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Fort Bend Museum
500 Houston Street

Richmond, Texas 77469
fortbendmuseum.org
JOB OPENING: MAINTENANCE/JANITORIAL MANAGER
Position Title: Maintenance/Janitorial Manager

Facility:  Fort Bend Museum

Supervisor: Museum Site Manager

Hours: 20 hours per week, Monday – Friday, flexible

Pay: $10 per hour

Minimum Job Requirements: High school diploma or equivalent preferred.  Proven experience in similar position.  Experience using hand and electrical tools, basic knowledge of plumbing and other systems.  Clear communication skills necessary.  Must also possess physical stamina and dexterity.

Overall Objective:  You will inspect and perform any basic repairs and preventative maintenance and cleaning.  You will be responsible for applying basic fixes to equipment and building systems and ensure Museum, Moore Home, and Long-Smith Cottage are tidy and functional.  For repairs outside of the Maintenance/Janitorial Manager’s scope, repair should be referred to Museum Site Manager to schedule outside contractors.

Duties and Responsibilities
· Conduct routine inspections of premises related to the upkeep of the grounds and/or historic homes.

· Perform cleaning activities such as washing mildew off of structures and repainting if necessary, cleaning outdoor and indoor restrooms, checking picnic table area for any trash and wiping down tabletops, winterizing structures, water systems and equipment; performing other seasonal maintenance as required, etc.

· Perform minor fixes such as replacing burned out light bulbs and air filters in all buildings, securing or replacing pickets on fence, etc.

· Check control panels for sprinkler system and outdoor spotlight system when necessary.

· Install appliances and equipment when necessary.

· Do garden/yard upkeep by collecting trash, picking up fallen limbs, spraying weeds, treating ants, trimming grapevines and plants when needed, etc.

· Oversee contractors when professional repairs are necessary.

· Will receive general administrative direction in regard to routine work assignments and will be provided specific instructions and close supervision on new assignments.

How to Apply

Interested candidates should contact Ana Alicia Estrada, Museum Site Manager, at aestrada@fortbendmuseum.org or 281-342-6478.
The Fort Bend Museum is owned and operated by the Fort Bend History Association, 
a 501(c)3 non-profit organization dedicated to sharing and preserving Fort Bend County history.


